Benedictine University
Financial Aid

Making a Payment Without
a Payment Plan Set-up

The student’s out-of-pocket expenses are due by the end of the 15t week of each semester

Step One: Login to MyBenU student portal — Use your username and password

Step Two: Select — Student Financial Account
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Step Three: Select - Invoices and Make Payments

= | Account Balance

= Account Activity (Classic)

< ' Invoices and Make Payments >

= BankMobile Refund Selection

[=* Charges Due

1 View 1098-T

- Self-Verify SSN



Step Four: Click the Make a Payment

Student Financilal Account

This will be re-directed to the TouchNet system. (If you are not redirected, try clearing your cache,
cookies, and/or browser, or try a different browser, or disable your pop-up blocker).

Step Five: Select Make Payment
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“N My Account™ My Profile ™ Make Payment Payment Plans Help ™

Announcement Student Account

Balance $0.00
Online ACH payments have a 3 business day hold. Financial holds

will not be removed until 3 business days have passed.
Make sure you set up your BankMobile refund preference! From View activ 10 B e ’
MyBenU. click on Student Financial Account and then BankMobile

Refund Selection. More information about refunds can be found
here under the FAQs.

Step Six: Enter the amount you would like to pay, then select continue
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“ My Account ™ My Profile~ Make Payment Payment Plans Help ~

Account Payment
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Amount Method Confirmation Receipt

Payment Date: 8/13/24 =]

Future Amount Due

Enter amount to include in the payment total.

— Student Account | $0.00 I 3 ‘ 0.00

Please specify Payment amount.

Personal Note

Enter 2 brief payment note

Payment Total $0.00
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Step Seven: Select your payment method and continue

Installment Payment

O () =

Amount Method Confirmation Receipt

* Indicates required information

Amount: $1,684.00

Method:* | : <!

< Select Method 2
- Back Cand Continue
Credit Card via PayPath

*Card payments are handle{ Other Payment Methods on-refundable service fee will be added to your payment.
Electronic Check (checking/savings)

Electronic Check - Payments can be made from a personal checking or savings account.

Step Eight: Follow the prompts to complete payment

Step Nine: You will receive a payment confirmation sent to your BU student email account.



