
 
Instructions to Set-up  

a Payment Plan    
                              

 

 
 
 

The payment plan is a monthly interest-free option provided by BU through the student’s MyBenU portal 
administered by TouchNet. The student/family may set-up the plan to manage their out-of-pocket 
balance. There is an term fee of $25 set-up the plan. 

Login – MyBenU student portal – Use your username and password.  

 

 

Select – Student Financial Account Tile  
 

 
 
 
Select – Invoices and Make Payments 
 

 
 
Click on Make a Payment button at the top of the screen 
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This will be re-directed to the TouchNet system. (If you are not redirected, try clearing your cache, 
cookies, and/or browser, or try a different browser, or disable your pop-up blocker). 

 

On the TouchNet homepage 

Click the payment plan option at the top of the page 

 
Click on Enroll Now  

 
Select the term you want to enroll in from the dropdown box. The available plans will appear. 
 Click “select” to begin the enrollment.  

 

 
 

The Payment Plan Enrollment screen will display the selected plan details.  
Click Select button to continue.  
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The Payment Plan Enrollment page which will provide important details regarding the payment plan 
you selected.  
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You have the option to enter an additional payment amount and be given the option to set up 
automatic payments. Once you have made your selection(s), select “continue” to proceed.  

 
The next screen you will enter your payment method using the dropdown. 
 Select Continue onto the next step. 

 
Continue following the remaining prompts to complete the payment plan enrollment.  

A confirmation of enrollment will be sent to your Benedictine University student email account.  


