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It’s just 3 Quick Steps to Finalize Your Enrollment! 
 

Step 1 – Verify your demographic information, make any necessary updates, and click NEXT 

 

 

✓ If this is your first time accessing myflexaccount.com, simply click the REGISTER button atop the right corner 

of your screen. 

✓ Enter your First Name, Last Name, and Zip Code. Click NEXT when completed. (Please contact Flex  

at 888-345-7990 if additional  

✓ Select a verification code delivery method and enter the code sent to you. Click NEXT when completed. 

✓ If Flex does not have an email address or mobile phone number on file, users will need their Employer ID 

and Employee ID to register online. These ID numbers can be found in your Welcome email from Flex. You 

may also contact Flex at 888-345-7990 for the ID numbers. 

✓ Once logged in at www.myflexaccount.com, navigate to the Main Menu, which is the three bars in the in the 

top left corner of your screen. 

✓ Then select "Enrollment" and "Online Enrollment" in the drop-down menu. 

✓ Next Click on "Enroll" and complete the steps below to make your election. If you choose not to elect,  

click "Waive". 

http://www.myflexaccount.com/
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Step 2 – Enter the annual amount you wish to elect for the selected plan, check the Box "Click 
to Finalize your Enrollment" and click NEXT. 

 
 
 

 

 

 

 

 

 

 

Step 3 – Review your information and click SUBMIT. Once submitted, a "Thank You" message will pop up 
indicating that your application has been submitted. No further action is needed at this time. 


